INFORMATION TECHNOLOGY

DENISON
iLife '11—iPhoto

This documentation includes a basic overview on using iPhoto ’11 as an
organizational and editing tool for your photos, with instructions for importing
photos into the application as well as exporting them and using iPhoto to create
one-of-a-kind photo projects.

Importing Your Photos into iPhoto

To import your photos into iPhoto "11, you can either upload directly from your digital camera or
import photos from your computer. To import photos from your camera, connect it to the computer
using a USB connector cable. Turn your camera on and launch iPhoto ‘11 by clicking its icon in the
dock.
DEVICES iPhoto will identify your camera, and it will appear on the left side of the window.
IR Thumbnail images of your photos will then appear in the import screen. If the

camera is not displayed automatically in iPhoto, you may have to turn the camera
off then back on for it to be recognized.

Different import options will appear both above and

beneath the photo thumbnails. You can choose to have iPhoto automatically divide your photos by date
by choosing Split Events, as well as choosing to Hide Photos Already Imported by selecting the
appropriate option under the photo thumbnails. You can also choose to name the event as a way to
group the photos in the iPhoto Library. After you have adjusted these preferences, you can either
select photos to import by clicking on their thumbnails and choosing Import Selected or choosing
Import All to load all of the photos on your camera or memory
card. When the import is finished, a new window will open,

asking whether you would like to keep the photos on your g T e
PO were SLcCesaliuly mpeted beto Photo
camera or to delete them. LU
Y D5000 7/18/11 » 6 photos Defue hotes ) St
Event Name:
= *  To import photos from your computer, launch iPhoto, open the File menu and choose
tnport to Ubrary., . O%I . . . . .
| Import to Library. This will open a new window, allowing you to search your
Reseal in Frader » . .
Close Window =w computer for the photos you would like to import.

i |
Subscribe to Photo Feed..

When you have highlighted all of the photos you Tip: To select multiple

e would like to import, click the Import button. photos at once, highlight a
Once your photos have finished importing, they single photo and, while
will open in the Last Import section on the left panel of the main holding [Shift], click on the
iPhoto window. . other photos to be included.

RECENT

| @ Last import
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Organizing Your Photos
The easiest way to view your photos is by selecting the Photos tab on the left ~ LIERARY

side of the iPhoto window. This will display all of your photos under their T
event headings, including those recently added. > —
To rename an event, right-click on a photo in that event and choose Show Faces

Event from the drop-down menu that appears. Only the photos in that event @ Places

will be displayed, with the event name at the top of the window. Clicking on

the event name will highlight it and allow you
to change it. To navigate out of the single
event, click the Photos tab.

Event 1

If your photos did not divide correctly into events, select the photos
you want to move, which will be outlined with a yellow box. Once
they are selected, you can either drag the photos into an existing
event (being sure to drag them over the event name where the
cursor will change to an arrowhead with a green plus sign) or
create a new event by opening the Events menu and selecting
Create Event.

hare View Window Help . . . .
Another way to create a new event is by selecting the first picture in
Create Event

faate Evant From) Flagaad: Photos a group you would like to divide. With the photo selected, open the
Events menu and choose Split Event. All of the photos after the
photo selected will be automatically moved into a new event.

Make Key Photo

AQ jed ¥hotos Seiected cven

i
[
| - oo
l piit Selected cvents

Evenis _ 1iPhoto automatically assigns date NUERLS; re  View
and time information to your photos. If this information is incorrect Adjust Date and Time...

or you would like to change it, you can edit either an entire event or Batch Change... a8
an individual picture. Open the Photos menu and then choose Rotate Clockwise R
Adjust Date and Time. A window will open, allowing you to enter Rotate Counterclockwise 3R
new time and date informatior.l for your phot(?s. If you do this for an My Rating >
entire event, all of the photos in that event will be labeled the same. Edit Photo %E
Flag Photos 3.
Lida Dhatnc 90}

Adjust date and time of selected photos

The aoginal duta and time of your first ghate is shown balow
- Adjust it 1o the correct time, and off 4 ghotos will be time-shifted
f ' accordingly

-~

Original: 23713 15 AM
Adjusted:  5/23/2011 11:17:25 AM [z
Modify vriginal files

(Cancel

ITS HELP DESK | FELLOWS 100A | 740.587.6395 | HELPDESK(@DENISON.EDU



INFORMATION TECHNOLOGY SERVICES

iLife '11—iPhoto

Using the Faces Feature

The Faces feature allows you to organize and search through your pictures by subjects’ names. The
main Faces window is accessible by choosing Faces in the left panel of the iPhoto window.

e To begin using the Faces feature, open the Photos tab in the left panel of iPhoto, select a
photo with people in it, and click on the Info button. The Info Sidebar will open on the right
side of the window with the photo’s date and time information at the top, followed by Faces

T

and Places information.

EY Faces

iPhoto should auto-detect faces in the photo, and information
on the unnamed faces in a given photo will appear in the Info
Sidebar. A bubble that says unnamed will appear over the
photo next to the unnamed face as well. Clicking on this
bubble will allow you to type in each person’s name. As you add names to your photos, iPhoto will get
better at recognizing people and may make suggestions for Faces to tag in your photos.

1 unnamed

Add a face...

If'a Faces suggestion by iPhoto is correct, click on the checkmark [ in

3 — the suggestion box. If not, click the X button and type in the correct
) lm\“ name. Sometimes, if there are several people in one picture or if a face is
' partially obscured, iPhoto may not detect it. To manually add a face,

LT
— 17’ - _—‘.‘ ~ click the Add Missing Face button in the bottom left corner of the
Is this Anna? (v) (X) window. You can now drag the box around the face you would like to
mark and type in the person’s name.

As you add names to faces, a group will be created for each

person under the Faces tab referred to at the top of this page. By HIERARY

double clicking on a person’s main photo, iPhoto will display all L& Events

photos in which that person is tagged and possibly suggest other [ Photos

photos of that person.
& Place ' -

By selecting a person in the Faces
tab, you can add more information about that
person. Opening the Info Sidebar with a person
selected will allow you to add the person’s full
name along with his or her email information.
You can also set the individual’s key photo by
scrolling over the person’s photos within the Info
Sidebar and clicking on the one you wish to use.

Add a full name..,,
Add &n emall bddress
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Using the Places Feature

About iPhoto — according to where they were taken and sort them by ™ Photos
location. To begin using Places, make sure that the 3 Faces

Preferences... %, application settings are configured correctly. Open
Empty iPhoto Trash ~ ©¢%#&@ the iPhoto menu and select Preferences. Open the © Places
AT Advaneed == ]

. Advanced tab and choose to Look up Places

pLa B 5 = fssdil Automatically. Open the Events tab and the Info Sidebar
' by clicking the Info button. If the pictures you import do
not have GPS information attached, you can manually tag

Importing M Copy Rems to the iPhoto Lideary

£dit Photos: | in #hato = o
them by clicking Assign a Place at the top of the Places
RAW Phanos Use RAW when using eatermnal editor . . ) . .
Save edits a5 16-bi TIFS fles window in the Sidebar and entering the location. As you
Lok up Places | Automaticslly k| type, Google will autocomplete possible locations from
el Tocaten information for published photss - which you can choose. Select the appropriate location.
S S Aotomcially: S o Your Places can be as precise as you like.
Print Froducts Store IAI'I'O\! States Tl

6\ ® Christmas Run Par

The space under the location name
in the Info Sidebar will display a map of the location you selected, with a
pushpin representing the photo’s location. Clicking on the arrow next to the
location name will open the Places tab, providing you with a larger map of
your photo’s location.

Vgg.;ﬂer

,.

screen according to your preferences. = e
Clicking the Home button will display all of the locations you have tagged

on one map view. Next to the Home button there are drop-down buttons that allow you to narrow
your Places by Country, State, City, and individual Place. You can also adjust the map view of Places
to display a Terrain map, a Satellite map, or a hybrid

of the two views. Terrain Satellite Hybrid

— S—

The Places feature allows you to tag your photos m

Smithville

You can navigate the Places map Countries ¥ States v Cmes Y Places Y

f

——
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Quick Fixes Effects Adjust
Editing Your Photos
55 Rotate
In the Events tab, when you double click on an event’s thumbnail, you
will open the entire folder for that event and be able to view all of its sy
photos. :

You can edit your photos by rotating, cropping, retouching,
and more. Begin by selecting a photo and clicking on the Edit
o, button along the bottom of the window. This will open the
Edit Editing Sidebar.

¥  Fix Red-Eye

@ Straighten

. . . EﬁL Crop
To rotate your photos, click the Rotate button until your photo is =

aligned the way that you would like it to be.

Retouch

*

The Enhance tool automatically optimizes and
adjusts the color of photos.

Tip: To rotate clockwise,
press the [Option] key
when clicking the Rotate

Selecting Fix Red-Eye, Straighten, Crop, and button.

Retouch will open windows under those editing
tools that allow you to make changes and then
preview them.

When you select the Red-Eye and Retouch buttons, the cursor
becomes an editing tool that can be used to manually remove red-eye
or retouch small blemishes in your photos. You also have the option to Auto-fix red-eye within the

Fix Red-Eye editing tool. To edit as precisely as possible, adjust the size of the cursor tool using the

Size slider to fit the object you _ would like to edit.

The Effects and Adjust tabs at the top of the Editing Sidebar change the Sidebar
and allow you to make and preview different changes to your photos. The Effects
tab includes various color eftects that you can apply to your photo, along with
more general ways to adjust the coloring of your image. The
Adjust tab allows for extreme precision in manipulating the
coloring of an image. Within the Adjust tab, there is a
checkbox labeled Avoid saturating skin tones. This is helpful
tor photos whose color you would like to boost without
changing people’s appearances.

With iPhoto’s editing tools, you can feel free to make changes
and experiment with editing because you can always click the
Revert to Original or Undo buttons located at the bottom of
the Editing Sidebar (in all tabs). When you have finished
editing a photo, you can navigate back to the event using the
Event Name button or use the arrow buttons (all located at the top of the photo
screen) to begin editing another photo.
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Naming Your Photos

An important step in organizing your photos is naming them and adding keywords. This allows you to
easily sort through your photos and organize them further.

To add titles and descriptions, select a photo and open the
Info Sidebar. At the top of the Sidebar, you can add
additional information about your photos. Click on the
title to rename your photo. To add more information,
click on the text Add a description... under the title and
enter your text.

Minimize
Zoom

Arthur
July 19, 2011 9:52:56 AM

Add a description...

To apply keywords to your photos, select a photo, open the Window
menu and choose Manage My Keywords. This will open a small window
- that allows you to apply preset keywords to your photos. You can select

; | isting keywords by clicking or dragging the keyword into the
M K "TRETAl Preexisung key y g ggmng yw
i e i Quick Group area. When you have selected a keyword to apply, the

Manage My Places ; . . S
' keyword bubble will turn blue and a keywords area will be created within

the Info Sidebar.

#M

Bring All to Front
v iPhoto
To create your own keywords,
click the Edit Keywords button at the bottom of the Keywords
window. The window will then be titled Manage My Keywords.
To add or delete keywords, use the plus and minus buttons in
the bottom left corner of the window. When you are finished, click OK. You can now click on the
keywords you would like to apply to the photo that is highlighted. A shortcut will be created
automatically for the keywords you create, allowing you to tag your photos even more quickly.

4, Keywords

Book Fiction

s MaMS] Keywords
Quick Group
Drag Keywords here to place them in your quick-pick list
and automatically assign them a keyboard shortcut.
| P
[] Birthday Family Favorite
Kids Movie Photo Booth portrait
Vacation
800 ~ Manage My Keywords ]
| Edit Keywords |
Keyword Shortgut
L]
Birthday |
Family
Fawvorite
Kids
. 'y
Movie .
p
+|=| ( Rename ) ( Shortcut ) | OK )
A
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Creating an Album and Publishing

iPhoto automatically sorts your photos into events, but you can also create albums as
another way of organizing your photos. To create an album, open the File menu,

select New, and then Album. You can also right-click within the left panel and select ST
New Album from the menu that appears. S e

P Magped
| Temh

This will display the album within the left ALBUMS

panel, as well as open the Info Sidebar for ] untitled album

the album. You can rename the album by

typing over untitled album in either sidebar. To move photos into
your new album, simply select and drag photos from events and drop
them onto the album icon on the left side of the window.

If you choose, you can create a Smart Album as a different way of organizing your
photos. A Smart Album automatically collects all photos that meet particular criteria
that you establish and adds them to the album. To create a Smart Album, follow the
directions for creating an album, but choose New Smart Album rather than New
Album. The Smart Album window will open, allowing you to specity the criteria by
which your photos will be included.

Smart Athusy name  untithed album 2

View W|ndow You can also Match -3l (3] of the foilowing condions
H L — choose to Keyword $|  contains ol kid -) (+

Email... | publish your AR S B 4 e O
MobileMe Gallery... | photos to o 5 e = Lo kAN

| Flickr... ' Facebook or “Cancel ) G0

| Facebook... | Flickr within

- . iPhoto. Once your photos are sorted into an album, select the album you wish
iWeb > | to publish and open the Share menu. Select the destination of your photos.
iDVD... ' You will be prompted to set up your access information by signing into the
Burn website you choose and then following the directions, selecting who will be
Set Desktop able to see your photos and finally clicking to upload the photos.

iPhoto also gives you the option to create and purchase custom books, cards, and calendars
using the pictures you have imported. Clicking on the Create button in the bottom right
corner of the window will open a menu allowing you to choose to create an item using the
photos selected. The iPhoto window will change, allowing you to customize your item.
Clicking Create will provide you with even more options to customize and will include your
item in the Projects list in the left panel. When you are finished customizing your item, click
the Buy button in the bottom middle of the window.

PROJECTS
[%]Jul 18, 2011 Calendar
|0 Album 1 Card
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Exporting Your Photos

To save your photos and share them with others, you may want to export them as files or send them to
iWeb or iDVD. You can also choose to burn them onto a disc.

Export

To export photos as JPEG, TIFF, or PNG
files, open the File menu and select {File Export | Web Page  QuickTime™ _Slideshow |
Export. When t.he Export Wlndow opens, Kind: (IPEC B
make sure the File Export tab is selected. ‘

Adjust the settings as you like and click JPEC Qualitys |t Medium 2]
Export. You will then have to choose a Include: [_I Title and keywords

location to save the photos and click OK. L omatige tnfpemiaton

Size: | Full Size

To export photos to iWeb or iDVD, open File Name: | Use filename
the Share menu and choose either Send to Prefix for sequential:

iWeb or Send to iDVD. This will launch

the application and allow you to import

your photos. For further information, refer 3 items (_Cancel ) ( Export )
to the tutorials on iWeb ‘11 and iDVD ‘11.

View Window To burn your photos onto a disc, choose the Burn option in the Share menu.
Email... | You will be prompted to insert a blank disk. After inserting your disc, click
MobileMe Gallery... OK, and the disk will begin to burn.

e

| Flickr... f

| Facebook... '

| % Please insert a blank disc to burn photos on a
iWeb S 1 N CD or DVD for viewing only in iPhoto.
IDVD [ Q\ If you want to create a disc to be viewed on a Windows

R — computer or by a photo processing company, you must
BU n use the Burn Disc command in the Finder. For details,
visit iPhoto Help.

Set Desktop

Burn Disc In: SuperDrive

:: Cancel ) ( OK )
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